Cover Letter

B Applicant Information

Full Name Phone
Address
Email LinkedIn / Portfolio
B Recipient
Hiring Manager Company
Company Address
Position Applied For Job Reference No.
Date:20 / /

B Letter Body

Dear

)

Opening — State the position you are applying for and how you learned about it.

Body — Highlight two or three achievements that match the job requirements, with measurable results.

Closing — Express interest in an interview and thank the reader.

Sincerely,

Signature:

x
0x
E
rr
o

¢ SIAME T EIEIR Ol S0 HAHS Solst, FA| 22 A4 B B2 HIIX| ES RASHIAIR.

FEMACREE



